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Introduction
The Bulgarian Sunday School "Rodolyubie”LTD (referred to as "the School") is committed to
safeguarding personal data and ensuring compliance with applicable data protection laws, including
the General Data Protection Regulation (GDPR). This Data Protection Policy outlines our internal
procedures and responsibilities for protecting the personal data of students, parents, staff, volunteers,
and other stakeholders.
1. Scope This policy applies to all staff, volunteers, contractors, students, and parents/guardians who
process or provide personal data to the School. It covers all personal data collected, stored, processed,
and shared by the School, regardless of format.
2. Roles and Responsibilities
2.1 Data Protection Officer (DPO):

o Oversees compliance with data protection laws and this policy.

o Provides training and guidance to staff and volunteers.

o Acts as the point of contact for data subjects and regulatory authorities.

2.2 Staff and Volunteers:

« Responsible for handling personal data in accordance with this policy and applicable laws.
o Required to report data breaches immediately to the DPO.

2.3 Parents/Guardians:

o Expected to provide accurate and up-to-date personal data for their children.
e Required to notify the School of any changes to their or their child’s personal data.

2.4 Management:

« Ensures that appropriate resources are allocated to implement and maintain data protection
measures.

3. Data Principles The School adheres to the following principles when processing personal data:
3.1 Lawfulness, Fairness, and Transparency:

« Personal data is processed lawfully, fairly, and transparently.
3.2 Purpose Limitation:

o Datais collected for specified, explicit, and legitimate purposes and not further processed in a

manner incompatible with those purposes.
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3.3 Data Minimization:
« Only the data necessary for the intended purpose is collected and processed.
3.4 Accuracy:
o Personal data is kept accurate and up to date.
3.5 Storage Limitation:
« Datais retained only for as long as necessary for its intended purpose.
3.6 Integrity and Confidentiality:
o Datais processed securely to protect against unauthorized access, loss, or damage.
4. Data Collection and Processing
4.1 Types of Data Collected:
o Student Data: Name, date of birth, academic records, health information (e.g., allergies,
medical conditions).
o Parent/Guardian Data: Contact details, relationship to the student.
o Staff and Volunteer Data: Name, contact details, qualifications, background checks.
« Volunteer Data: Roles, contact details, and any relevant qualifications or checks.
4.2 Legal Bases for Processing:
o Consent (e.g., for photographs or promotional use).
« Contractual obligations (e.g., providing educational services).
o Legal obligations (e.g., safeguarding requirements).
o Legitimate interests (e.g., operational management).
5. Data Security

5.1 Organizational Measures:

« Restricted access to personal data based on roles and responsibilities.
« Regular training for staff and volunteers on data protection practices.

5.2 Physical Security:

o Secure storage of physical records in locked cabinets.
o Controlled access to premises.

6. Data Sharing
6.1 Internal Sharing:

o Datais shared internally only on a need-to-know basis.
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6.2 External Sharing:
» Datais shared with third parties (e.g., I T providers, regulatory authorities) only when necessary
and with appropriate safeguards.
o Explicit consent is obtained where required.
7. Data Breach Management
7.1 Reporting:
« All data breaches must be reported immediately to the DPO.

7.2 Response:

o The DPO will assess the breach and take appropriate action, including notifying affected
individuals and regulatory authorities, if required.

7.3 Documentation:
« All breaches are documented, including details of the breach, actions taken, and outcomes.

8. Data Subject Rights The School ensures that data subjects can exercise their rights under the
GDPR, including:

o Access to their personal data.

« Rectification of inaccurate data.

« Erasure of data, where applicable.

« Restriction of processing.

o Objection to processing based on legitimate interests.
o Data portability.

Requests can be submitted to [Insert Contact Email].

9. Training and Awareness All staff and volunteers receive regular training on data protection
requirements and best practices.

10. Monitoring and Review This policy is reviewed annually or when significant changes occur in
data protection laws or the School’s operations.

11. Contact Information For questions or concerns regarding this policy, please contact:

[Insert School Contact Information]

Date adopted: 10 February 2025
Last review: 10 February 2025
Next review: February 2026
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IHosmuTHKa 32 3a1UTA HA JJUYHUTE JaHHU HA bbarapcko Heaenno yuwiuunie ""Pogosmodue’" OO/
Buawu3za B cuiia Ha: [BeBenere nara]

BnBenenue

bwarapckoto vegenno yuunuine "Ponomodue" OO/ (Hapuyano no-nony "Yuunuiero') e
AQHTXUPAHO ChC ChXPAHSIBAHETO HA JIMYHUTE JAHHU U TAPAaHTUPAHETO HA CHOTBETCTBUE ChC
3aKOHO/IATEJICTBOTO 3a 3alliTa Ha JaHHUTE, BKIIOUATEITHO OOIIUs PerJIaMeHT 3a 3alliTa Ha JaHHUTE
(GDPR). Ta3u IlonuTrka 3a 3amyTa Ha JaHHUTE OYEpPTaBa HAIUTE BETPEIIHU MPOLIETYPH U
OTTOBOPHOCTH 34 3alllMTa HAa JTUYHUTE JJAHHU HA YUYCHUIU, POJUTEIN, CIYKUTENN, TOOPOBOJIIIHU U
JPYTH 3aMHTEPECOBAHU CTPAHH.

1. Oo0xBart

Ta3u monuTHKa ce Mpuiara 3a BCHUKH CITy>KUTEIH, T0OPOBOIIH, KOHTPAKTOPU, YICHUITH U
POIUTENH/HACTOMHHITN, KOUTO 00pabOTBAT MIIH MPEOCTABAT JIMYHH JJAaHHU Ha YUuaumeTo. Ts
oOXBaIla BCHUKH JJMYHH TaHHH, ChOUpPAHU, ChbXpaHsIBaHU, 00pabOTBaHU U CHOJACIISIHU OT YUHJIHIIETO,
HEe3aBUCHUMO OT (popmara.
2. Posin ¥ 0TTOBOPHOCTH
2.1 OrroBopHuk no 3amuta Ha nanaute (DPO):
e Hamsupasa cria3zBaHeTo Ha 3aKOHUTE 32 3aIMTa HA JJAHHUTE U Ta3W MOJTHTHKA.
e OcurypsBa oOyueHHEe U HACOKU Ha CITYKUTEIUTE U JOOPOBOJIIHTE.
e JlelicTBa KaTo TOYKA 32 KOHTAKT HA CyOEKTUTE HA JAHHU U PErylaTOPHUTE OPTaHHU.
2.2 CiIy:KUTEJIH M T0OPOBOJIIHM ca:
e OTroBopHU 3a 00PaOOTBAHETO HA JINYHU JJAHHU B CHOTBETCTBUE C TAa3W MOJUTHKA U
HMPUIOKUMHUTE 3aKOHHU.
e 3aabiDKEHU JAa AOKJaIBaT He3a0aBHO 3a HapyIlIeHHUs Ha AanHuTe Ha DPO.
2.3 Poaurean/HacToOMHUIIN:
e (OuakBa ce Jia MPeoCTaBIT TOYHU U aKTYaIHH JIMYHU JAHHU 332 CBOUTE JICIa.
e 3aabDKEHU Ja YBeIOMsIBAT Y UYIIIMILETO 32 BCAKAKBH MIPOMEHU B CBOUTE UJIM JaHHUTE HA
ZeTeTo / memara CH.

2.4 PbKOBOICTBO:

e OcurypsiBa HeoOXOJUMHUTE PECYpPCH 3a MpUJIaraHe U MOIbpiKaHe Ha MEPKUTE 3a 3aliTa Ha
JNAaHHUTE.
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3. lIpuHnunu 3a 00padoTBaHe HA JAHHM YYMINILETO CIA3Ba CIEAHUTE NPUHLMIIN IPU
00paboTBaHETO HA JIMYHU JaHHU:

3.1 3akoHoCHOOpPa3HOCT, TOOPOCHBECTHOCT M MPO3PAYHOCT:
e Jluunure manHu ce 06pabOTBAT 3aKOHOCHOOPa3HO, JOOPOCHBECTHO U MPO3PAUHO.
3.2 OrpaHu4yeHue Ha 1eJIuTe:

e JlanHuTe ce crOMpAT 32 KOHKPETHU, U3PUYHO YKa3aHU U JIETUTUMHU LIEJIU U HE ce 00paboTBar
10 HAaYMH, HECbBMECTUM C TE€3H 1IEJIH.

3.3 MuHuMHM3MpaHe HA JaHHUTE:

o Cpbupar ce u ce 00pabOTBAT caMO JaHHUTE, HEOOXOJMMH 33 IPEIBUICHUTE 1EIH.
3.4 TouHocrT:

o JIlu4yHWTE NAaHHM CE MOATBPKAT TOYHU M AKTYaJHH.
3.5 OrpanuyeHne Ha CbXpPaHEHUETO:

o JlaHHUTE Ce ChXpaHBAT CaMo 3a MEePU0/ia, HEOOXOIMM 32 U3IIBIHECHUE HA LIEITUTE HM.
3.6 Lsi10cTHOCT U KOH(UACHIIMAIHOCT:

e JlanHute ce 06paboOTBAT CUTYPHO, 32 JIa CE 3aLUTSIT OT HEpa3pellIeH I0CTHII, 3aryda uiu
MoBpe/a.

4. CrOupane u o0padoTBaHe HA TaHHU
4.1 BunoBe cLOMpaHu JaHHM:
o Jlannm 3a yyenuuu: Vme, nata Ha paxxaane, yaeOHH 3arucH, 3ApaBHa HHpopManus (Hamp.
JIePruu, MEIULUHCKHU ChCTOSIHUS).
o Jlanuu 3a poaurtenn/Hacroiinunm: KoHTtakTHa nHpOpMAaIus, Bpbh3Ka C yUCHHUKA.
e /lanHu 3a cayxureau U 1o0poBosanu: me, koHTakTHA MH(pOpMaIUs, KBAJIU(PUKALIUH,
IPOBEPKU HA MUHAJIOTO.
4.2 TIpaBHM OCHOBaHHUS 32 00padoTKa:
e Cpriacue (Harp. 3a CHUMKHU UJIM IPOMOLIMOHAIIHU MaTepUaH).
e JloroBopHu 3aabKeHUs (HAIp. MPEAOCTaBsHE HAa 00pa30BaTEIHU YCIYTH).
e 3aKOHOJATENHU 3aABJDKEHU (Halp. U3MCKBAHMUS 32 3allUTa Ha JIe1aTa).
o JlernTUMHU UHTEPECH (HAIp. OTIEPATUBHO YIPABICHHE).

5. CurypHoOCT HA JaHHHUTE

5.1 OpraHu3auMoHHH MEpPKH:
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e OrpaHuueH JOCTBHII JI0 JIMUYHU JAHHU CIIOPE POJIUTE U OTTOBOPHOCTHTE.
e PenoBHO 0Oy4eHHE HA CIY)KUTEITUTE U TOOPOBOIIIUTE OTHOCHO IMPAKTUKUTE 32 3al1Ta Ha
JTAHHUTE.
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5.2 ®u3nyecka CUTYPHOCT:

e CurypHoO cbXxpaHeHHE Ha (PU3MYECKH 3aUCHU B 3aKJIIOUEHHU 1IKa(doBe.
o KoHTponupan 1ocTsl 10 NOMELIEHUATA.

6. CniogesisiHe HA TaHHM
6.1 BbTpemHo cnogesiHe:
e JlaHHMTE Ce COJENAT BBTPEIIHO CaMO NMPU HEOOXOIUMOCT.
6.2 BLHIIHO crioae/isiHe:
e Jlanuure ce criogenst ¢ Tpetu ctpanu (Hanp. UT mocraBumiim, peryiaTopHU OpraHu) caMo pu
HE0OXOMMOCT U ChC CHOTBETHH FapaHIUH.
o M3puuHo chriacue ce mojiaydana, KOraro € Heo0X0IuMo.
7. YnpasBiieHHe Ha HAPYUICHUATA HA JaHHHUTE
7.1 lok1aaBaHe:
o Bcuuku HapyuieHus Ha JaHHUTE TpsiOBa Ja ce AoKJaaBaT HezabaBHO Ha DPO.

7.2 Peakuus:

e DPO orieHsBa HapyIIEHUETO U MIPEANpUEMa MOIXOASIIN ICUCTBUSA, BKIIOUUTEITHO
YBEIOMSBAHE HA 3aCErHATUTE JIMIIA U PETYIATOPHUTE OPraHu, ako € HEOOXOAUMO.

7.3 lokymeHTaNMs:

e Bcuuku HapyueHus ce JOKyMEHTHUPAT, BKIIOYUTEIHO MOAPOOHOCTH 32 HApYUICHHETO,
IPEANIPUETUTE NEHCTBUS U PE3YIITATUTE.

8. [IpaBa Ha cy0eKTHTe Ha JaHHM YUYWJIHUIICTO FapaHTUpPa, Y€ CyOeKTUTE Ha JaHHU MOrarT Ja
yIopaxHsBar cBouTe npasa cbriiacio GDPR, BkitounTenno:

e JIOCTBII 10 IMYHUTE CH JIaHHHU.

o Kopurupane Ha HETOYHM JaHHHU.

o U3rpuBaHe Ha JaHHM, KOTATO € MPHIIOKHUMO.

e OrpannuaBaHe Ha oOpaboTKaTa.

o Bwu3paxkenue cpemry o0paboTkaTa Ha OCHOBAHHE JIETUTUMHHU MHTEPECH.
e IIpeHocumMocT Ha TaHHHUTE.

3asBJEHUS MOraT J1a ce moJaBaT Ha [BbBenere nMeiisn 3a KOHTaKT].
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9. Odyyenue u nHpopMupaHocT BeHuku Cy) UTeNn U JOOPOBOIIIIH TPEMUHABAT PEIOBHO O0yUeHHE
OTHOCHO M3MCKBAHUATA U HAW-TOOpUTE MPAKTUKY 32 3alUTa HA JAaHHUTE.

L4

10. Ha6s1ronenue u nperJieq Tasy noJMTHKA ce MPErIeka eXEroOqHO K MTPU 3HAYUTEIHU IPOMEHU
B 3aKOHOJIAQTEJICTBOTO 32 3alMTa HA JAHHUTE WM ONEPallMUTe HA YUUIIHIIETO.

11. KonrakTHa uHpopmanus

3a BBIIPOCH WJIN NIPUTECHEHUSI OTHOCHO Ta3M MOJUTUKA, MOJISI CBBPIKETE CE C:
[BeBenere KOHTaKTHA MH(OpMALIMS HA YUMIIMIIETO |

Jara Ha cp3naBane: 10 dperpyapu 2025

IMocnenno nperaexaane: 10 February 2025
Crenparo npernexaane: February 2026
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