Bulgarian Sunday School “Rodolyubie” Ltd
Frogstone cottage, Blazgate, Gedney, PE12 0AD
Email: bnurodolyubie@gmail.com, web: bnu-rodolyubie.co.uk

Privacy Policy
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At Bulgarian Sunday School “Rodolyubie” Ltd, we are committed to the data privacy of all children,
parents and staff associated with our school. This policy outlines how we collect, store, and use
personal data to ensure compliance with data protection laws, including the General Data Protection
Regulation (GDPR).

B Obirapcko HepenHo yumnuiie ,,Pomgonmodue” OO/l cMe aHTa)KUpaHH ¢ OCUTYPSIBAHETO Ha 3aIluTa
Ha JIMYHUTE JAHHUA Ha BCUYKH JIe1a, POJAUTEIIN U IEPCOHAJ, CBbP3aHU C YYHIHUIIETO. Ta3u MOJUTHKA
OIIMCBAa KakK C”b6I/IpaM€, ChbXpaHiaBaM€ U U3I0JI3BAME JIMYHU JaHHU, 3a 1a rapaHTUpaMe CbOTBCTCTBHEC

ChC 3aKOHUTC 3a 3alllMTa Ha JaHHHUTC, BKIIFOYUTCIHO O6H_II/I$I PEriIaMCHT 3a 3allliTa Ha JaHHUTC
(GDPR).

Our Commitment to Data Protection / HamusiT aHra;kaMeHT KbM 3aIMTATA HA TaHHUTE
We handle personal data responsibly and transparently, ensuring that:

« Personal data is processed lawfully, fairly, and transparently.

o Data is collected for specific, explicit, and legitimate purposes.

e Only data necessary for these purposes is collected and retained.

» Data is accurate, kept up to date, and stored securely.

o Personal data is not retained longer than required by law or operational needs.

Hue o6paboTBame TMYHHUTE JAHHU OTTOBOPHO M MIPO3pPAvHO, TAPAHTUPANKH, Ye:
o JluyHuTe KaHHU ce 00pPabOTBAT 3aKOHHO, YECTHO U NMPO3PAYHO.
e JlanHuTe ce crOUpAT C CHO OIpEETICHHN U 3aKOHHU I1IEJIH.
o Cnbupar ce u ce CbXpaHsIBaT caMO JaHHUTE, HEOOXOIUMH 32 TE3H LIETIH.
e JlaHHUTE ca TOYHU, AKTYaJIHHU U CE€ CbXPAHABAT CUTYPHO.

e JluyHWTE NTAaHHM HE C€ CHhXPAHSABAT MO-BJTO OT HEOOXOIUMOTO CIIOPE/T 3aKOHA WITH
ONEPALIMOHHUTE HYKIIH.

Types of Data We Collect / BunoBe 1annmn, KouTo choupame
We collect and process the following types of personal data:

CoOupame 1 06paboTBamMe CIICTHUTE BUJIOBE JIMYHU JAHHU:

Children
e Full name, date of birth, place of birth and address.
o Medical information.
o Emergency contact details.
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e Attendance records.
e Incident and accident reports.

o IIbnHO MMe, naTa Ha pakaaHe, MIACTO Ha paXkJIaHE U aJpec.
e MenunuHcka UH(pOpMALHSL.

o Jlerailuii 3a Bpb3Ka B CIICIIHU CIIy4au.

e 3amnucu 3a IPUCHCTBHE.

e Jloknanu 3a MHUUACHTYU U 3JI0MOIYKH.

Parents and Carers
o Contact details (names, phone number, email address).
e Communication preferences.
e Records of payments and financial transactions.

Poaurenn u IpMIKEIA CE JIUIA

e lmeHa u koHTakTHa HHpOpMaIHs (TeaeoHeH HOMEDP, UMEHIT aapec, aapec).
e JlanHu 3a muianaHus.

Staff and Volunteers
o Names, date of birth, address, phone number, email address
e NIN, bank account details, right to work information (share code)
o DBS checks, copy of relevant qualifications (diplomas / certificates)
IHepconan
e lmeHa, naTa Ha paxkaaHe, ajapec, Teae(OHEeH HOMEP B UMEIT aapec.
e HAIMOHAJICH OCUTYpPUTEJICH HOMEp, OaHKOBa nH(OpMaLus, UHPOopMaIHs 3a IPaBo Ha padboTa B

UK (kox 3a cioziensine)
o IIpoBepka Ha MHHAIOTO, KOTKE OT KBAMH(UKAIUH (TUIIIOMH / cepTH(HUKATH).

How We Use Personal Data / U3nmoa3Bane Ha JUYHM JAHHA
We use personal data to:

Hue usnon3pame muaan JaHHH, 3a Ja.

« Provide educational services to children.

o Ensure the safety and welfare of children in our care.
o Communicate with parents and carers.

o Comply with statutory and regulatory requirements.
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e Manage staff employment and volunteer arrangements.

e IIpemocraBsime oOpa3zoBaTeHM YCIYTH Ha Jenara.

e OcurypsiBame 6€30MacHOCTTa U 0JIArOMOYYHETO Ha JelaTa MoJ] Halla rprKa.
e OOuryBame ¢ poIUTENN U TPHKOBHUIIH.

e (Cna3BaMe 3aKOHOBHUTE M PETYJIATOPHU U3NCKBAHMSI.

e VYmpapisBaMme TPyIOBUTE U JOOPOBOIUECKUTE OTHOIICHHUS Ha TIEPCOHAIA.

Data Security / CbxpaHeHHe W 3alIIUTA HA TaHHUTE
We take appropriate technical and organizational measures to secure personal data:
HpeﬂaneMaMe noAXOoAd1 TEXHUYCCKU U OPTraHU3alIUOHHN MCPKHU 34 3allliTa Ha JIMYHUTC JaHHU!:
« Paper records are stored in locked cabinets.
« Electronic records are stored on password-protected systems.
o Access to personal data is limited to authorized personnel only.
e Regular reviews of data security practices are conducted.
* JIokyMEeHTHTE Ha XapTHs C€ ChbXpaHIBAT B 3aKJIIOYCHHU IIKadoBe.
° EJ'ICKTpOHHI/ITe 3aIlMCH C€ CbXpaHABaT B CUCTCMHU, 3allIUTCHU C IapoJia.

¢ JIoCTBI'BT 10 JIMYHU JAHHU € OTPAaHUYEH Camo JI0 YITbJIHOMOILIEH MTEPCOHAIL.
* [IpoBexnaT ce pelOBHU IperJieIu Ha MPAKTUKUTE 32 3aluTa Ha JaHHUTE.

Sharing Personal Data / Cnoaesisine Ha JTHYHH JaHHH
We do not share personal data with third parties unless:
Hue ue CIIoACIBEIMEC JIMYHU JaHHU C TPETU CTaHU OCBCH aKo.
o Explicit consent has been provided.
o Itisrequired by law or safeguarding obligations.
o Itis necessary to fulfill contractual or legal obligations (e.g., reporting to regulatory bodies).
* E npenocTaBeHO U3PUYHO ChIJIacue.
e ToBa ce U3HUCKBA OT 3aKOHA WJIU OT 3aBbJIKCHUA 3a 3aliuTa.

* E HeoOX01uMO 32 U3I'bJIHEHNE HA JJOTOBOPHU MJIM 3aKOHOBH 3aJUbJKEHUS (HAIIP. JOKJIaIBaHE Ipest
pETyJIaTOPHU OpraHH).

Retention of Data / Cexpanenue na nannu

We retain personal data only as long as necessary to:
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« Fulfill the purposes for which it was collected.
o Comply with legal and regulatory requirements.

Once data is no longer required, it is securely deleted or destroyed.
CobxpaHsiBaMe JIMYHU JaHHU CaMO TOJIKOBA JABJITO, KOJIKOTO € HEOOX0IMMO, 3a J1a:

* 3neiHUM 1ienuTe, 32 KOUTO ca O ChOpaHu.
* Cria3uM 3aKOHOBHTE U PETYJATOPHUTE U3HCKBAHMS.
Cnen xaTo JaHHUTE Bede HE ca HEOOXOAMMH, T€ C€ U3TPUBAT WM YHUIIOXKABAT I10 CUTYPEH HAUMH.

Subject Access Requests / MckaHust 3a 10CTBII 10 TaHHH
Under GDPR, individuals have the right to:

o Access the personal data we hold about them.

e Request corrections to inaccurate or incomplete data.

e Request deletion of data (subject to legal and operational constraints).
o Object to the processing of their data in certain circumstances.

We will respond to subject access requests within one month. Requests can be made in writing to the
school’s Data Protection Officer.

Cwrinacio GDPR, ¢usndeckute nuia uMar npaso aa:

* [lomydar 1oCThI 10 JIMYHUTE JAHHU, KOUTO ChXpaHsIBaMe 3a THX.

* [TonckaT KOpEeKUIMH Ha HETOYHU UJIM HEITbJIHU JIaHHH.

* [lonckaT n3TpuBaHe Ha JaHHU (TIPH CTa3BaHE HA 3aKOHOBH M ONIEPATUBHU OTPAHUUEHUS).
* Bp3pasar cpemry 06paboTBaHETO HA TEXHUTE JAHHH B OTIPEIETICHU 00CTOSTEIICTBA.

H_[e OTTOBOPHM HAa UCKAaHHA 3a JOCTBII 10 JaHHU B pAMKHUTE Ha €JIMH MECCII. Hckanusara morat Ja
6’bZ[aT HaIlpaBCHU IMUCMCHO 0 OTFOBOpHI/IKa 110 3aliyUTa Ha JaHHUTC Ha YUUJIHUIICTO.

Data Breaches / HapyuieHusi Ha CHTypHOCTTA Ha IaHHUTE
In the event of a data breach, we will:

o Take immediate steps to mitigate risks.

« Notify affected individuals if required.

e Report the breach to the Information Commissioner’s Office (ICO) within 72 hours if it poses a
risk to individuals’ rights and freedoms.

B ciryuait Ha HapylIeHHE HA CUTYPHOCTTA HA JAHHUTE, HUE IIE:

® HpenaneMeM He3a0aBHU JEUCTBUS 3a HAMalIsIBaHE Ha PHUCKOBCTC.
* YBeJOMHM 3aCerHATUTE JINIa, aKko ToBa € HCO6XOI[I/IMO.
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* JloknaaBame Hapymenuero Ha Ciyx6aTta Ha koMmucaps 1o uapopmanus (ICO) B pamkute Ha
72 yaca, ako TO IIPEJCTABIIABA PUCK 32 IpaBaTa U CBOOOJUTE HAa (PU3MUECKUTE JIMLIA.

Policy Review / IlperJyien Ha mouTHKAaTa

This policy will be reviewed annually or whenever there are significant changes in data protection
laws or our operational practices.

By adhering to this policy, Sunday Bulgarian School “Rodolyubie” Ltd ensures that personal data is
handled with care and in compliance with all applicable regulations.

Ta3u mosuTHKA 1Ie OB/Ie IpepasrIexkKTaHa eXKETOTHO I TP 3HAYUTEITHA IPOMEHHU B 3aKOHUTE 3a
3alllMTa Ha JAaHHUTE UM B HAIIUTE ONEPATUBHU MPAKTHKH.

Cp0mro1aBaiiky Ta3u MOMUTHKA, bearapcko HenenHo yuywmie ,,Pogomooue OO/] rapantupa, 4ye
JUYHUTE TaHHU c€ 00padoTBaT ¢ BHUMAHHUE U B ChOTBETCTBUE C BCUUKH MPUIIOKUMH PA3OpeIOH.

Contacts:

If you have any enquires in relation to this policy, please contact Tsvetelina Milova directly as she
alone acts as the contact point.

Date adopted: 10 February 2025

Last review: 10 February 2025
Next review: February 2026
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